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Ref: MPMP/7281//04/24	 						       Date:      /            /2019

To,
Manager – Human Resources

Mumbai.
Sub: Introduction Letter for Payroll Processing Temporary Staffing (Outsource), Statutory Compliances & Recruitment.
“Greetings from MAULI…” 
Dear Sir,

We take this opportunity to introduce ourselves as “MAULI Project Management Pvt. Ltd.”  a company registered under the Companies Act 2013, undertaking outsourcing services wherein general operational / repetitive jobs are taken care off with topmost confidentiality, timely processing and MIS for review of Management.  Services provided are as follows: 

A. Payroll Processing.					
B. Temporary Staffing / Contract Staffing – Third Party Payroll
C. Provident Fund, ESIC, LWF 
D. Recruitment Services.
E. Liaison with Government Authorities (Statutory & Legal)
F. Training & Development
G. Insurance – Life Insurance, Group / Personal Medical Insurance, Personal Accident, Workmen / Employee Compensation & General Insurance,
H. Different Types of Software Solutions 
PAYROLL | WEB PAYROLL | WEB HRMS | XBRL | FIXED ASSET | TDS | INCOME TAX| DIGITAL SIGNATURE | ATTENDANCE MACHINE & CCTV | DATA BACKUP SOFTWARE | PDF SIGNER | ACCOUNTS | ERP SOFTWARE

MAULI Project Management Pvt. Ltd. is committed to be a long-term strategic partner in providing quality services to their clients. We believe each client’s business environment is unique, every company has its own culture and values.  
We follow the government guidelines, with regards to minimum wages, working hours, leave, Provident Fund, ESIC with all other legal statutory compliance directly fulfilled and handled by us, to provide you hassle free working environment and put your valuable time for other productive use. We promise to provide our most reliable, qualitative and efficient services to all our clients to help them to achieve their organizational goals.

A. Payroll Processing 

	· Payroll Module
	
	

	· Attendance Input Validation
	
	· Payroll Process

	· Report Generation
	
	· HR Data base Maintenance

	· Payroll Module
· Updating & Scrutinizing TDS Declaration Form. 
	
	· Resolve employees queries
· Form 16 Distribution






B. Temporary Staffing – Third Party Payroll (Our Payroll)

Wages/Salary 			As discuss with you considering minimum wages.

Professional Fees 		As per discussion.

Payment 			Collect & Pay Basis

Statutory & Legal payment	Will Borne by Principal Employer at actual.

Legal Compliances in Payroll

· The Employee’s Provident Funds and Miscellaneous Provisions Act 1952.
· Payment of Bonus Act, 1965 & the Rules.
· Payment of Gratuity Act, 1972.
· The Employee’s State Insurance Act 1948.
· The Maharashtra Labour Welfare Fund Act, 1953.
· Maharashtra Profession Tax Act.
· The Maternity Benefit Act, 1961 and Rules made there under;
· The Contract Labour (Regulation & Abolition) Act, 1970 
· The Minimum Wages Act, 1948
· The Payment of Wages Act, 1936 
· The Factories Act, 1948
· The Workmen's Compensation Act, 1923
· Maintain different types of Reports / Forms under Factory Act. 1948
· Maintain different types of Reports / Forms under Shops & Establishment Act

C. PF,ESIC, LWF: 

Recurring compliance for PF, ESIC, MLWF Act etc. including return filling managing PF transfers & withdrawals, responding to notices, facilitating inspections etc. (Recurring activity)

D. Recruitment Services:

Replacement 	Incase candidate resign on his/her own within 3 months from his/her date of joining one free replacement will be provided against the same.  

Incase, any candidate referred by MAULI Project Management Pvt. Ltd., is directly approached by the client, within 12 months from the date referred on, shall be considered as our candidate and the client will have to pay the recruitment charges towards the same.

E. Liaison with Government Authorities:

· MPCB, BMC, RTO, Factory Department & Labour Department, PF , ESIC Authorities, LWF
· National Sample Survey,  Weight & Measures, Insurance (Mediclaim / Personal Accident)
· Any other Statutory Compliances related to Factory & Labour.

Professional Fees and Other Terms and Conditions

Professional Charges : As per discussion.

GST			At Actual

Confidentiality	Neither party shall, without the prior written approval of the other party, disclose the other party’s designated confidential information. These obligations shall survive the early termination or expiration of this Agreement, for a period of one year. 

Legal	Governing Law, Arbitration and Jurisdiction: The PO shall be governed by laws of India. In the event of any dispute arising out of the PO the same shall be settled by binding arbitration conducted by a sole arbitrator appointed jointly by both Parties and governed by the Arbitration and Conciliation Act, 1996. The venue of arbitration shall be Mumbai, Maharashtra. Any dispute arising in relation to the PO shall be subject to the jurisdiction of the courts at Mumbai

We are confident that you will include our name in your vendor list and give us a chance to serve you. We shall be glad to have detailed discussion on this matter, on hearing from you.

Please send your all requirement on: mpmpltd@gmail.com / hr@mauliproject.com 

“Awaiting for your enduring RELATIONSHIP”

Thanking you and assuring you the best of our services at all time.

Yours Faithfully,
For MAULI Project Management Pvt. Ltd.,
 [image: ]
Shankar B. Rawool
Mobile: 9820564070 /8454863509




Short Client List

	OPTECH ENGINERRING PRIVATE LIMITED

	ACC LIMITED (Mumbai Plant – RMX )

	CONCRETE RESEARCH & ENGINEERING SERVICES PVT LTD.

	SWASTI INFRA-LOGISTICS PRIVATE LIMITED

	AVANT-TECH LAB AND RESEARCH CENTRE PRIVATE LIMITED

	ALCCOTECH BUILDING MATERIALS PRIVATE LIMITED

	DRILLCOTEC ENGINEERING SERVICES PRIVATE LIMITED

	SAAGMO TECHNOLOGIES PRIVATE LIMITED

	PRISM JOHNSON LIMITED

	RMC READYMIX (INDIA)

	SHIKHA GLOBAL INFRAPROJECT PVT LTD

	[bookmark: _GoBack]SITSON INDIA PVT LTD
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1, Shankar Sai, Pandurangwadi, Ektanagar, Near Sai Baba Temple,
Dombivali (E) - 421201. Maharashtra ¢ Cell.: 98205 64070 / 8454863509
E-mail: mpmpltd@gmail.com / mpmpltd@yahoo.com

Web: . www.mauliproject.com ¢ CIN: U74999MH2018PTC307708




